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What Is PPICS?

» Web-based data collection system

» Designed to collect information about
State-administered 21st CCLC Programs

» Two basic modules:
Grantee Profile
Annual Performance Report (APR)
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What information needs to be provided

for the Grantee Profile module?

ppics.learningpt.org

e Gty 21st CCLC Profile and Performance S S —
1/ Information Collection System Effect?()
Logout

-

Ep " [ Grantee N[ Export
e Home/Help \| Grotie APR Reports L\ Dota \

Grantee Profile Main Page

Grantee Profile Instructions

Grantee: Effective Afterschool Programming, Inc.

Click any of the blue, uncheckmarked buttons below to enter information. Once a section has
been successfully completed with all the required information, a gray, checkmarked button will
replace the blue button. You can click the gray checkmarked buttons to edit a section's

infarmation,

Programming, Inc.
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PPICS as Part of Your Grant

» It Is important for all level of staff to be
aware of the PPICS report

> All staff can contribute to the data
collection

» The APR may be a valuable contribution to
the program
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Why Is This Information

Being Collected?

» To report on Government Performance
and Results Act (GPRA) indicators for the
21st CCLC program.

» To monitor how the program is operating
under state administration.
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Why Is This Information

Being Collected?

» To provide U.S. Department of Education
(ED) staff with the capacity to respond
to congressional, Office of Management
and Budget, and other ED inquiries about
the program.
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21st Century Community
Learning Centers

The dramatic acceleration of support for
afterschool programs began with the
White House’s 2151 CCLC initiative In
1997...
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The 21st Century Community Learning
Centers program quickly became the fastest
growing program in the federal government!
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Total Funding Requested by
Applicants

1800 |
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1400 |

Total Funding Available for

‘M)/ M0\ Fiscal Year

Funding (in millions
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Year
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Things are going well for the

215t CCLC program

*The program won some prestigious awards --
Public

ol o B 'i‘fi\. Service
[ xcellence

Pi¥ | e

e 2002 Awarcls e

[l

INNOVATIONS IN AMERICAN GOVERNMENT

21st Century Community Learning Centers
U.S. Department of Education
Fublic/Frivatc Fartncrship

US Dcpartme:nt of Education
(-0 Mott [Fou ndation

i o Century Ccmmunity Lcarning (Centers”

2001 SEMIFINALIST

ernment Innovation

Innovations in American Government is an awards program of the Institute for Gow
vernment at Harvard University. The awards program is funded by the Ford Foundatio
State o [Tederal o City

at the John F. Kennedy School of Gove
and administered in partnership with the Council for Excellence in Government
|ntcragcnca/]ntc:rgovcrnmenta]

International ° County

a\.d. f L... o B B A o S ot
77 5
ail C. Christol pher Alan Altshuler
Facultv Chair . .
’ Communlt}j Service

[ 2;:::_;:"&0" Executive Director
| A%hm'ng [Fride in F ublic Service
www.learningpt.org
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How Grantees Gain

Access to PPICS

» State staff need to complete a delegation form
in PPICS.

» An e-maill is then sent by LPA to the grantee
contact specified by the state that contains
username and password information.

» A username and password will be sent for each
grant delegated to the local user by the state in
separate e-mails.
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Key Resources for Getting Started

» The following resources can be found on
the Home/Help page:

Grantee Profile User Guide

APR User Guide

Important Terms and Definitions
Frequently Asked Questions (FAQS)
Printable APR Forms
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What information needs to be provided

for the Grantee Profile module?

A profile needs to be completed for each
21st CCLC grant received by a grantee.

Current or proposed attributes of a
program.

Four Primary Sections
Basic Info
Objectives
Partners
Centers (Center Info, Prior Info, Feeder Schools)
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Key Resources for Getting Started

System Instructions and Supports

¢ Instructions
¢ [ want to change my password or e-mail address
¢ Technical Support, Troubleshooting, and Contact List

User Guides and Forms

Grantee Profile User Guide {Adobe Reader POF, 2.2MB)

APR UUser Guide {Adobe Acrobat POF, 2.4MBY

&dding Feeder Schools To ¥our Grantee Profile (4dobe Acrobat PDF, 289KE)

2005-06 Printable Forms for Grantees—Lewel Sections of the APR (Microsoft Word

document, 136KEY

s« Z2005-06 Printable Forms for Centers—Lewel Sections of the APR (Microsoft Ward document,
ORSKEY

¢ Teacher Survey Guide {Adobe Reader PDF, 158KB)

# Teacher Survey — Rewvised March 2005

Other Resources

¢ Search the public 21st CCLC Profile and Performance Information Collection System \Weh
site

Important Terms and Definitions

Furpose of this data collection

EAQ

Faperwork Beduction Act Statement

keyw PPICS Dates
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What information needs to be provided

for the Grantee Profile module?

| ey 21st CCLC Profile and Performance vou are logged in as:
1/ Information Collection System B
i Logout

.\“' r
“pecta® | Home/elp \| GETee APR

Reports ‘\\L‘ Eéggt ‘x_\\

Grantee Profile Main Page

Grantes Profile Instructions

Grantee: Effective Afterschool Programming, Inc.

Click any of the blue, uncheckmarked buttons below to enter information. Once a section has
been successfully completed with all the required information, a gray, checkmarked button will
replace the blue button. You can click the gray checkmarked buttons to edit a section's

inforrmatiarn,

Programming, Inc.
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What information needs to be provided for

the Grantee Profile module — Basic Info

* Grantee Mame:

|Eﬁeu:tive Afterschool Programming, Inc.

State/Contract ID #; I

#yhich option best describes your

organization?:
*pward Date:

*¥Length of Grant:
*¥y¥ear 1 Award Amount:

¥yaar 2 Award Amount:

*¥¥ear 3 Award Amount:

#*MName of Contact Persaon:
#5treet address:

FCity:

#ZIP Code:

*Phone:

Fax {optional}:

#¥Contact's E-mail:

|Cummunityﬂ-5ased Organization or other Non-Profit Organization j

|January j |2IIIIII4 j
|3 YEAS 'I

[s0000

[s0000

[s0000

|Nei| Maftzger

[123 Here

|There

[12345 -

[1231231234 ]

|nei|.naﬂzger@learningpt.urg

—‘ LEARNING POINT

Associates»

16

www.learningpt.org



What information needs to be provided

for the Grantee Profile module?

. memncemay 215t CCLC Profile and Performance vou are logged in as:
1 ¢ Information Collection System i
s Logout

-

Epectat®™ | Home/Help rofie APR Reports \“\L‘ Lt \‘-\\

Grantee Profile Main Page

You have successfully updated the Effective Afterschool Programming, Inc. Grantee
record.

Grantes Profile Instructions

Grantee: Effective Afterschool Programming, Inc.

Click any of the blue, uncheckmarked buttons below to enter information, Once a section has
been successfully completed with all the required information, a gray, checkmarked button will
replace the blue button, You can click the gray checkmarked buttons to edit a section's

information,

Frfective afterschool (I QD

Programming, Inc.
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What information needs to be provided for

the Grantee Profile module - Objectives

Grantee Profile
Effective Afterschool Programming, Inc.
Objectives

Beturn to Grantee Profile Main Page
DOhjectives Instructions

Add a New Objective:

Objective Description: I Add
Existing Objectives:

Click the Classify Objective button below to enter information, Once this has been successfully
completed with all the required information, a gray, checkmarked button will replace the blue button,
You can click the gray checkmarked buttons to edit a section's information,

Active Objectives

To improve student behaviors Classify Eemove |
Objective

] w‘ LEARNING POINT 18 www.learningpt.org

Associates»



What information needs to be provided for

the Grantee Profile module - Objectives

¥ 1= this Objective active?

* Objective Description: Toimprove student behawiors

If the description of this objective had been updated or modified, please provide and explanation
as to why these changes were made:
[

[

* Objective Classification .
(Check all that apply.): [T Improve Student Achievement

[T Improve Student Behavior

[T Reach Targeted Participation Levels in Core Educational
Services

[T Reach Targeted Participation Levels in Enrichment and
Support Activities

[T Retain Participating Students

[T Meet Planned Hours of Cperatian

[T offer a Particular Type of Activity or Service

[T Foster Community Caollaboration

[T Facilitate the Social Development of Participating Students

[T Provide a Safe and Secure Environment
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What information needs to be provided for

the Grantee Profile module - Partners

Grantee Profile
Effective Afterschool Programming, Inc.
Partners

Eeturn to Grantee Profile Main Page
Farthers Instructions

Add a New Partner:

Partner Mame: I Add

[T There are no partners associated with this grant.

Existing Partners:

Click on the Partner Info button below to enter information, Once this has been successfully
completed with all the required information, a gray, checkmarked button will replace the blue button,
You can click the gray checkmarked buttons to edit a section's information. To delete a record, click
the Remowe button,

Active Partners

Learning Point Associates

L )/ Femowve
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What information needs to be provided for

the Grantee Profile module - Partners

I= this Partner active?

*Partner Name: [ SR | = |

*Partner Organization Type: | Cther Unit of City ar Caunty Government V|

*How is the partner contributing to the project? {Check all that apply.}

Programming/Activity-Related Services
] Goods/Materials

[] volunteer Staffing

O] paid Staffing

[] Ewvaluation Services

] Funding/Raise Funds

Other:

Is This Partner receiving grant funds for its contribution {i.e., is this partner a
Subcontractor)? []

Sawve My Information ]
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What information needs to be provided for

the Grantee Profile module - Centers

Add a New Center:

Pick a school from this list:

Step 1: | Pick a District: =]
Step 2: PickaSchnnl:j

B

Centers That Are Mot Schools—or—Schools That Are Mot In The Dropdown List

Center Mame: | Add

Existing Centers:

Click either the Center Info, Prior Info, or Feeder Schools buttons below to enter information,
Once a section has been successfully completed with all the required information, a gray,
checkmarked button will replace the blue button, ¥ou can click the gray checkmarked buttons to
edit a section's information, To delete a record, click the Remove button,

Active Centers

wright Elementary School Center Info Feeder Schools Remove |

Delegate this center.
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Center Information

Is this Center active?

My center is already entered as a feeder school or I've added feeder schools to my list.

Center Address and Related Contact Information

Please provide the following information about this center, If some fields have been completed for
wvau by a3 program officer from your state department of education, please verify that the infoarmation
provided is correct and make any modifications that may be needed. Please provide the actual
street address of the center. If the mailing address is different from this address, you have the
option of entering the mailing address separately.

®CGenter Name: I SCHOOL

*#*Center Organization
Type:

Mame of Contact |
Persnn:

|Sn:h|:u:u| e

*Street Address: |_‘r nnnn a sa Street |

If wour mailing address is different from your street address, please supply your mailing address.

Mailing Address: |P-O- Box 607 |

*GCity: |* |

*FIP Code: [ I | |

—
=

*Phone:

Fax {optional): | |

E-mail {optional): |
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Center Information

Center Hours and Weeks of Operation

Please complete this section of information that is either true about this currently operating center
or with information that will be true once the center is open.

*When will this center be open? {Check all that apply.)

School Year

Summer
[Jweekdays Before Schoal Hours Oweekdays
weekdays During Schoal Hours Clweekday Evenings
W] weekdays after Schoal Hours Cweekends

Clweekends

| | School Year |

Summer
*Typical Mumber of Total Hours per Week the

Center Anticipates Being Open: |E ||D |
*Mumber of Weeks the Center Anticipates Being |1 3 | ||:| |
Open:
*Typical Mumber of Days per Week the Center

= ! _ 3 llo |
Anticipates Being Open:

—‘ LEARNING POINT
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Center Information

*What activities, by Cateqory, does this center intend to provide? {Select all that apply.)

High Srcuagdrirrgigc enrichment learning Recreational activities
demic i diati Med activities for limited English proficient
High v Academic improvement/remediation T
programs

Tutoring/Homework Help
Programs that promote parental

High | Mentoring

II

N{A v | Career/job training Sk involvement and family literacy

NiA v Community service/service learning Low B Activities that target truant, expelled or
programs suspended students
Activities that promote youth High s | Drug and violence prevention,
leadership counseling, and character education

prograrms

L
Lw]
=
£

High ¥ | supplemental educational services
bded | Expanded library hours

*What activities, by Subject Area, does this center intend to provide? {Select all that apply.)

Reading/literacy education High » |Cultural activities/social studies

High &8 activities

; : : . MfA % | Entrepreneurial education programs
High % | Science education activities i P Preg

Mathematics education MNiA v
activities

Telecommunications and technology education
programs

L
L]
=
<

arts and music education Low #|Health/nutrition-related activities

i activities
MNAA | Other
w‘ LEARNING POINT 25 www.learningpt.org
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Center Information

Center Participant Population
Please complete this section of information that is either true about this currently operating center
or with information that will be true once the center is open,

*How many students do you anticipate serving at this center per

vear?: |3|:| |

*How many adult family members do you anticipate serving at this center per

year?: |15

*Grade Level Served ClpPrek ] Third [Jseventh [1Eleventh
(Check all that apply.): O kindergarten Ol Faurth ClEighth O] Twelfth
I First CIFifth CMinth
[(Jsecond [ sixth CTenth
_ w‘ LEARNING POINT 26 www.learningpt.org
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Prior Information

*What was the length of time your center was in operation before receiving state-

provided 21st CCLC funding? If vou select There was no prior out-of-school Hime program st
thiz location, then you do not have to fill out the rest of the form.

O Less than two years
® Twa to five years

O Six to ten years

O Mare than ten years

O There was no prior out-of-school time program at this location

*Prior Activities:

Please indicate what types of activities were provided at this site prior to state-provided 21st

CCLC funding and at what dearee of frequency.

Routinely

Frequently

Rarely {e.qg.,

{e.g., 3to 4 {(e.g., 3 to 4 once or twice Did not
times a times a every couple provide
week) month?} of months}
Academic enrichment
learning programs @ © © ©
Other enrichment
activities {e.qg., music,
arts, cultural studies, and &) ) &= L
youth development
activities)
Homework and tutoring
assistance ® © © ©
w‘ LEARNING POINT 27 www.learningpt.org
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Prior Information

*Prior Operations (Check all that apply.)
School year

Summer

*Prior Staffing {Check all that apply.)

Paid staff—certified teacher(s)

[0 Other paid staff with a bachelor's degree ar higher
] Other paid staff with some or no college

O volunteer staff

*Was this center previously funded under a 21st CCLC federal discretionary program?

O ves
® Mo

_.—‘LEARNING POINT 8
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Feeder Schools

Add a New Feeder School:

Pick a school from this list:

Step 1: | Pick a District v

Step 2: |Picka5chuu|: v

- ar --

Enter a school not in the above list:

Schoaol Name: | | [Add]

[ 1= this schoaol a private schoal?

Existing Feeder Schools:

Click on the Feeder School Info button below to enter information. Once this has been successfully
completed with all the required information, a gray, checkmarked button will replace the blue button,
You can click the gray checkmarked buttons to edit a section's information,

Active Feeder Schools

ABERDEEM ELEMENTARY SCHOOL i ){
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Feeder School Information

Feeder School Information

Beturn to list of Feeder Schools

If a feeder school is no longer active with the project, you can change the status of the feeder
school to inactive by unchecking the Is this feeder school active? checkbox,

* = Required Fields

15 this Feeder School active?

* Feeder Mame; |!-":"~.EEERDEEN ELEMEMTARY SCHOOL

[ 1= this schoaol a private schoal?

[ Sawve by Information ]
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What information needs to be provided

for the Grantee Profile module?

. momcemy 215t CCLC Profile and Performance SN P
£\] /7 Information Collection System GiELTh
E - u|
| rom& e Profile po \J\ Data
|

Grantee Profile Main Page

Grantes Profile Instructions

Grantee: Effective Afterschool Programming, Inc.

Click any of the blue, uncheckmarked buttons below to enter information. Once a section has
been successfully completed with all the required information, a gray, checkmarked button will
replace the blue button. ¥ou can click the gray checkmarked buttons to edit a section's

infarmation.

Effective Afterschool | y { y [ jf . y

Programming, Inc.

31 www.learningpt.org
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What information needs to be provided for

the Grantee Profile module - Reports

Reports Main Page
Grantee Profile Reports
Detail Reports

Your Grantes Profile
Yiew Individual Grantee Profile Sumimary

Exception Reports

List of Centers That Are Missing Required Information
Missing Information for Individual Grantee

APR Reports

Detail Reports
Your APR

Exception Reports

Sections of the APE that are Missing Information for An Individual Grantee
Detailed Listing of Grantee Lewvel Missing APE Information
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Grantee Profile Tips

» Ensure your contact e-mail address Is
correct and up to date in PPICS.

» Help ensure:

Objectives are classified appropriately.
The grantee is not identified as a partner.

Centers added to the system are consistent with the
definition of a 21st CCLC.

Feeder school records are correct.
The profile is updated to reflect program changes.

w‘ LEARNING POINT 33 www.learningpt.org
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Grantee Profile Tips

» Use remove function only to correct
mistakes.

» Use the inactivate function to signify that
something that was once true about your
program is no longer.

»Use Grantee Profile Exception reports to
determine what information is missing.
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SSSSSSSSSSSSS



What information needs to be provided

for the APR module?

An APR needs to be completed for each 21st
CCLC grant active auring the reporting period.

What elements characterized program operation

auring the reporting period and outcomes
obtained.

Up to three primary sections:
Objectives

Centers (Made up of at least six sub-sections)
Partners

w‘ LEARNING POINT 35 www.learningpt.org
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What information needs to be

orovided for the APR module?

manemey 215t CCLC Profile and Performance SN I P

Leatring - -
1/ Information Collection System LR
- Logout

& %[ Grantee [ [ Export O\
Pectc® | Home/Help \ e ( APR \ Reports  \|_ Data  \

Annual Performance Report (APR) Main Page

APE Instructions

Effective Afterschool Programming, Inc.

Click any of the blue, uncheckmarked buttons below to enter infarmation. Once a section has been
successfully completed with all the required information, a gray, checkmarked button will replace the
blue button. You can click the gray checkmarked buttons to edit a section's infoarmation. You can
delegate the reponsibility of completing the APR Center section to a center by going to the APR
Centers section. You can do this by clicking on the Centers button.

Effective Afterschool Programming, Inc.

D1 want to certify the APR data for my centers.

] w‘ LEARNING POINT 36 www.learningpt.org

Associates»



What information needs to be provided

for the APR module - Objectives

Program Objectives:

Cutlined below are the program objectives you identified when completing wour Grantee Profile, If
vou have not been asked to complete a Grantee Profile, then your objectives will need to be added
to the table. In the "Status of Objective" Column, please select the option that best describes the
status of this objective at the end of the reporting period.

If there were program objectives that were associated with the activities you undertook during the
reporting period that are not listed below, please add that objective to the table,

If there weare program objectives that were not associated with the reporting period but are listed in
the table below, you can remove them from this year's AFR by selecting the Qbjective Mot
Azzociated with the Reporting Period option from the Status of Objective dropdown menu, Once you
save the information and return to the page the Objective in question will appear under the heading
Qhjectives for which AFR data does not need to be submitted,

Objectives for which APR data should be submitted:

Objective
Classification

Status of Objective

To improve e Improve —Selectone — j
student Student

behaviors Behavior

— Select ane —

betthe stated objective

Did not meet, but progressed toward the stated objective
Did not meet and no progress toward the stated ohjective
Unable to measure progress on the stated objective
Fevised the stated objective

_ Dropped the stated ohjective entirely

=siave My Information Dhjectve Mot Associated with the Reporting Period

Add Comments
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What information needs to be provided

for the APR module - Centers

Other items to take into consideration when reporting APE data for centers,

Click any of the blue, uncheckmarked buttons below to enter information. Once a section has been
successfully completed with all the required information, a gray, checkmarked button will replace the
blue button. ¥ou can click the gray checkmarked buttons to edit a section's information.

Centers that have to submit APR data:

BARR ELEMENTARY Staffing Attendance Feeder Schools
Activities Grades State Assessment State Assessment
ad a&

Current Year
Teacher
Survey

] w‘ LEARNING POINT 38 www.learningpt.org
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What information needs to be provided

for the APR module - Operations

School Year

Typical Hours Per Week

weekday before school |

Weekday during school hours* I

Weekday after school |

Weekend |
Total |EI
Summer
Typical Hours Per Week
Weekday |

Weekday Evenings |

Weekend

Total

o

—‘ LEARNING POINT
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What information needs to be provided

for the APR module - Staffing

Other items to take into consideration when reporting center staffing data.

School Year

Summer

Type of 5taff Member

Paid

Yolunteer

Paid

Yolunteer

School-day teachers {include former
and substitute teachers)

Center administrators and
coordinators

Youth development workers and

other nonschool-day staff with a
college degree ar higher

iother nonteaching school-day staff
{e.q., librarians, guidance counselors,
aides)

Parents

College students

High school students

Dther community members (e.g.,
business mentors, senior citizens,

clargy)

other nonschool-day staff with some
or no college

—‘ LEARNING POINT
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What

Information needs to be provided

for the APR module - Staffing

Other Items to Take Into Consideration When Reporting Center Staffing
Data

& single individual only should be classified as falling within ane staff type category. When an
individual staff member can be classified in mare than one categary, the following hierarchy should
be employed in determining in what staff type category they should be counted:

1. School-day teachers {include former and substitute teachers)
2. Center administrators and coordinators
3. ¥outh development warkers and other nonschool-day staff with a college degree or higher
4, Other nonteaching school-day staff (e.q., librarians, guidance counselors, aides)
5. Parents
6. College students
7. High =schoal students
8. Other community members {e.g., business mentors, senior citizens, clergy)
9, Other nonschool-day staff with some or no college
10, Other
—‘ LEARNING POINT 41 www.learningpt.org
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What information needs to be provided

for the APR module - Attendance

Total Participants

Please indicate below the number of participants {(Pre kK-12 students and adult family members
age 19 and alder) who attended the program during the school year only, the summer only, or
both. If your center keeps an attendance list for each activity and people can attend more than
one activity, please count attendees only one time,

All Students Served All Adults Served
Bath Summer and School vear | |
School Year Only I I
Summer Only | |
Total Individual Participants Served | |
) —‘ LEARNING POINT 42 www.learningpt.org
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What information needs to be provided

for the APR module - Attendance

Reqular Attendees

In the table below, please record (&) the total number of student attendees who attended the
program fewer than 30 days during the reporting period and (b) the number who attended 30 or
more days during the reporting period. Any student who attended 30 days or more during the
reporting period is a "regular attendee."

Please Indicate the Total Number Who: NMumber of Student Attendees

a) attended fewer than 30 days during the reporting period |

by Attended 30 days or more during the reporting period |

Total:
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What information needs to be provided

for the APR module - Attendance

By Racial /Ethnic Group {Duplicates allowed)

Please Indicate the Total Number Total Student Regular Student
of: Attendees Attendees

American Indian/alaska Native | |

Asian/Pacific Islander | |

Black or African American I I

Hispanic or Latino | |

wihite | |

How many students attending the center do you not have racial /ethnic group data for?

] w‘ LEARNING POINT 44 www.learningpt.org
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What information needs to be provided

for the APR module - Activities

» States can select one of two options for the
reporting of APR activities information.

» States can opt to report aggregated activity
iInformation through a revised version of the APR
Activities page found in PPICS in previous APR
years.

» States can opt to implement a newly developed
APR Activities page that allows for data to be
collected at the level of an individual activity
offered during the reporting period.

w‘ LEARNING POINT 45 www.learningpt.org
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What information needs to be provided

for the APR module - Activities

Example of how to determine at what level of detail to report

Add a new activity

Activity Mame: |

Participant Type: O sStudent Attendee
O aAdult Family Mermbers

Add

Activities For Which APR Data Meeds To Be Reported

Math and Reading

Saturday School (e m

Activities For Which APR Data Does Mot Meed To Be Reported
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What information needs to be provided

for the APR module — Outcome Data

» States have been afforded impact-category options.
State Assessment Current Year

State Assessment Cross Year
Disaggregated

Grades
Teacher Survey

States also have the option of reporting gradations.
30-59
60-89
90+
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What information needs to be provided

for the APR module — Teacher Survey

»Only report teacher survey data for
regular attendees.

»0One and only one survey for each regular
attendee.

» Avoid asking teachers staffing the
program to complete teacher surveys.

» For secondary students, mathematics or
English teacher should be surveyed.
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What information needs to be provided

for the APR module — Teacher Survey

Number of Reqular Attendees

Acceptable Level of Functioning Mot Demonstrated in Early School Year — Improvement

Behaviors on Warranted

Which Did Mot

Teachers Meed to Significant Moderate Slight Mo Slight | Moderate | Significant
Reported: Improve | Improvement | Improvement | Improvement | Change | Decline | Decline Decline
Changed
behaviar in

terms of I—
turning in

hormework on
tirme

Changed
behavior in
terms of
completing I
homework to
your
satisfaction

Changed
behawvior in
terms of I
participating in
class
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What information needs to be provided

for the APR module — Certification

mmmemsy 215t CCLC Profile and Performance vou are logged in as:

Liatring - -
1 ¢/ Information Collection System LR
o Logout

\ s "-,'./- E rt \-.
A Home/telp \ Grantee { APR \ Reports \L‘ Data N

Annual Performance Report (APR) Main Page

APR Instructions

Effective Afterschool Programming, Inc.

Click any of the blue, uncheckmarked buttons below to enter infoarmation. Once a section has been
successfully completed with all the required information, a gray, checkmarked button will replace the
blue button. ¥ou can click the gray checkmarked buttons to edit a section's infoarmation. You can
delegate the reponsibility of completing the APR Center section to a center by going to the APR
Centers section. You can do this by clicking on the Centers button.

(  ( w

Effective Afterschool Programming, Inc.

01 want to certify the APR data for my centers.
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APR Tips

»Only report on activities, entities, and
participants that were associated with
the reporting period.

» Only count staff that regularly staffed the
center during the reporting period when
completing the APR Staffing page.
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APR Tips

» Ensure that the typical number of hours
an activity was provided per week on the
APR Activities page does not exceed the
total number of hours per week the center
was typically open.

» Read instructions carefully on how to
report APR activities information.
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APR Tips

» Do not be surprised if demographic-
related numbers (those less than five)
change after you enter them on the
APR Attendance page.

» Be sure to report the number of students
you do not have characteristic data for
when completing the APR Attendance

page.
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APR Tips

»Only report data for regular attendees
when reporting teacher survey data.

» Ensure that you report summer
information consistently.
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APR Tips

» Use APR Exception reports to check
for missing data.

» In order to complete the APR process,
you must certify your data by clicking
on the checkbox appearing on the APR
Main Page.
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PPICS Help Desk

» E-mail: 21stcclc@contact.learningpt.org
» Toll-free phone: 866-356-2711

»Our goal is to respond to Help Desk
requests within one or two business days.
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